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uvenn I'epos Coserckoro Corosa IlIBena B.B. SIkoBJIeBCKOro ropoackoro OKpyra»

1.1. Hacrosimee IlonokeHue ycTaHaBIMBAaeT MOPSAOK MOMYyYSHHs, yueTa, 0OpabOTKH, HAKOIJICHUS U
XpaHEHUsl JOKYMEHTOB, COJIEpKalllMX CBEICHHs, OTHECEHHbIE K IEPCOHATbHBIM JaHHBIM pPaOOTHUKOB
MBOY «Tomaposckas COILl Ne2y (manee - Paboromarens). [Tog paboTHHKaMU MOApPa3yMEBAIOTCS JIUIIA,
3aKJIIOYMBIIME TPYI0BOI qoroBop ¢ Pabotogarenem.

1.2. llenp Hacrosimero llonmoskeHust - 3amuUTa TMEPCOHANBHBIX JaHHBIX paboTHUKOB MBOY
«Tomaposckas COLI Ne2y» OT HeCaHKUMOHUPOBAHHOTO JOCTYIA W pasriaiieHus. [lepcoHalibHble TaHHbBIE
BCEI/Ia SIBIISIOTCS KOH(DHUISHITMAIBHOM, CTPOro OXpaHseMoi nHpopManue.

1.3. OcnoBanueM ansi pazpabotku Hactosmero llomoxxenus sisitoress Koncrutynus Poccuiickoit
®enepaunn, Tpynosoit kogeke Poccuiickoit @enepaunn, Oenepanbubiii 3akoH ot 27.07.2006 N 152-03 "O
MEPCOHANIBHBIX JAHHBIX ", APYTHE JEHCTBYIOIINE HOPMATUBHBIE PABOBbIE akThl Poccuiickoit @enepanuu.

1.4. Hacrosimiee IlonoxxeHne U M3MEHEHHS K HEMY YTBEPXKIAIOTCS pykoBoauTeleM Paboromarens u
BBOJISTCS MpHKa3oM. Bece paOOTHUKM TOKHBI OBITH 03HAKOMIICHBI MO/ MOAMKCH ¢ JaHHBIM [lonoxeHneM u
W3MEHEHUSIMU K HEMY.

2. [lonsite u cocraB MNEPCOHANIBHBIX TAHHBIX

2.1. TlepcoHabHBIMU JaHHBIMU SIBISIETCS JTI00ast HHGOPMAIUs, PSAMO WM KOCBEHHO OTHOCSIIAsACS K
CYyOBEKTY IEPCOHATBHBIX JTAHHBIX - OTPEICIICHHOMY HITH OTIpeAeiieMOMY (DU3HUECKOMY JIHITY.

2.2. TlepcoHalbHBIMM JaHHBIMH, pa3pPEIICHHBIMH CYOBEKTOM TMEpPCOHATbHBIX JAHHBIX IS
pacTpoCTpaHeHUs], SBISIOTCS TEPCOHATBHBIC JAaHHBIC, JOCTYN HEOTPAaHWYCHHOTO KPyra JIHII K KOTOPBIM
MPEIOCTaBIIEH CYObEKTOM IMEPCOHANBHBIX JAaHHBIX MYTEM Jadd coryiacus Ha 00paboOTKy MepCcOHATbHBIX
JAHHBIX, pa3peIICHHBIX CYOBEKTOM IEPCOHATBHBIX JAHHBIX JUIS PACIpPOCTPAHCHUS B TOPSIKE,
npenycmoTpeHHoM DenepanbHbiM 3akoHOM 0T 27.07.2006 N 152-03 "O nepcoHanbHBIX TaHHBIX".

2.3. CocraB niepCOHAIBHBIX JTAaHHBIX pA0OTHUKA:

- ammuus, ©Msl, OTUECTBO;

- TIOJI, BO3PACT;

- cBeleHHs 00 o0O0pa3oBaHWM, KBATM(HUKAIMK, MOpo(ecCHOHATBHON MMOATOTOBKE, MOBBIIICHUH
KBaJIM(pUKaIH;

- MECTO KUTEIIbCTBA;

- ceMeiHOe MOJIOKCHHE, HAIMIHUE JISTCH, COCTaB CEMbH, POJICTBCHHBIC CBSI3H;

- (haxTel OMorpaduu U MpenpIAyIas TPYA0Bas NeATeIHHOCTh (B TOM YHCIIEe MECTO PabOThI, CYAUMOCTb,
ciyx0a B apMuH, paboTa Ha BEIOOPHBIX JOJDKHOCTSIX, Ha TOCYAApPCTBEHHOM CITy»k0€ U 1p.);

- puHAHCOBOE MOJIOKEHHE, CBEICHHUS O 3apab0THOM IJ1aTe;

- MMacCMOPTHHIE JAHHBIC; CBEJACHUS O BOUHCKOM YYETE;

- CBEJICHUS O COIMANBHBIX JIbFOTAX;

- CIIEUUATIbHOCTB;

- 3aHUMaeMast JOJKHOCTb;

- pa3mMep 3apabOTHOM MIaThI;

- HaJIM4ue CyIMMOCTEN;
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- HOMepa Tene(OHOB;
- coJiep)kaHue TPYAOBOTO I0TOBOPA;
- MOJIJTMHHUKHU M KOIIMU TIPUKA30B 110 JINYHOMY COCTaBY;

- JIMYHBIC ACJIa, TPYAOBBIC KHUKKU U CBCACHUS O prIIOBOﬁ JACATCIIbHOCTH,

- OCHOBaHMSI K ITPHKa3aM IO JUYHOMY COCTaBY;

- JieNa, CoJIeprKallie MaTepUualIbl IO MOBBIIICHUIO KBATM(UKAIIMH U MTEPETIOATOTOBKE COTPYAHUKOB, HX
aTTeCTAIlNH, CITyKEOHBIM PACCIICIOBAHUSIM;

- KOIIMHU OTYCTOB, HAIIPABJIACMBIX B OpTraHbl CTATUCTUKH,

- CBEIICHHUS O pe3y/bTaTaXx MEIUIIMHCKOTO OOCIEeIOBaHUs HA TPEAMET TOJHOCTH K OCYIIECTBICHHIO
TPYIOBBIX 00SI3aHHOCTEH;

- oTorpaduu 1 WHBIE CBEICHUS, OTHOCSIINECS K IEPCOHATBHBIM TAHHBIM PA0OTHHUKA;

- IPUHAJICKHOCTH JIMIAa K KOHKPETHOW HAIlUH, STHUYECKOH TpyIIie, pace;

- PSJIMTHO3HBIC U MOJUTHYECKHE YOXKICHUs (TIPUHAIIIKHOCTh K PETUTHO3HON KOH(PECCHH, YICHCTBO
B MIOJIMTUYECKON MTAPTHH, YIacTHE B OOIICCTBEHHBIX OOBEIUHEHUSIX, B TOM YHCIIE B MPOQCOr03e, U Ip.);

- ICJIOBBIC M UHBIC JINYHBIC KAYECTBA, KOTOPBIC HOCAT OIICHOYHBINM XapaKkTep.

N3 ykazanHoro crnucka PaboTtomarens BrpaBe Mojy4yaTh W HCIIOJIB30BaTh TOJBKO T€ CBEICHUS,
KOTOPBIE XapaKTEPU3YIOT IPaXKIaHNHA KaK CTOPOHY TPYAOBOTO JIOTOBOPA.

2.4. Csenenus, ykazanuble B M. 2.3 Hactosuero [lomoxeHus, U TOKYMEHTBHI, UX COJEpKallue,
SIBIITIOTCS.  KOH(HIEHITMAIBHBIME. PeXUM KOHQUIACHIMATHLHOCTA TEPCOHAIBHBIX JAaHHBIX CHHMACTCS B
Cllydasx 00e3MTUYMBAHMSI UJIH 110 HUCTEUCHHH D JIET CPOKA XPaHEHHs, €CIIH HHOE HE ONPEIEeTICHO 3aKOHOM.

2.5. HOKYMGHTaMI/I, CoACPIKAIMUMH IICPCOHAJIBHBIC JaHHBIC pa6OTHI/IKOB, SABJIAIOTCA:

- KOMIUIEKCHI JIOKYMEHTOB, COIPOBOKAAIOIIUX IpoLecc OGOpMIIEHHUS TPYIOBBIX OTHOILEHHUH INpH
pueMe Ha paboTy, IEPEBOJIE, YBOJIbHEHUH;

- KOMIUIEKC MAaTepualioB IO AaHKETUPOBAHHUIO, TECTHPOBAHMIO, IPOBEACHHUIO coOeceloBaHUN C
KaHJUJAaTOM Ha JTOJKHOCTB;

- MOJIJTMHHUKHU M KOIIMM NIPUKA30B (pacropsKeHU) 1o KaJipaM;

- INYHbIE JIeNa, TPYAOBbIE KHUXKKH, CBEJIEHUS O TPYAOBOH nedareiabHocTH paboTHUKOB (CT-P);

- Jier1a, coJieprKalliue MaTepuabl aTTecTalii pabOTHUKOB;

- JieN1a, coJieprKalllie MaTepualbl BHyTPEHHUX pacciel0BaHUM;

- CIIPaBOYHO-NH(OPMAIIMOHHBIN 0aHK JJAaHHBIX IO MEePCOHaNy (KapTOTEKH, )KypHaJIbl);

- KOTIMY OTYETOB, HANPAaBISEMBIX B TOCYAApCTBEHHBIE KOHTPOIUSPYIOLINE OPTraHbl.

3. O6s3anH0CcTH PaboTomarens

3.1. B mensx olecrnedeHuss mpaB M CBOOOJ 4eJIOBeKa M rpaxaaHuHa PalGotomarens u ero
MPEJICTaBUTENN TIpU OOpabOTKE MEepPCOHANbHBIX JaHHBIX PAOOTHHKA 00s3aHBI COOJIIONATH CIEAYIOIIHE
obrmrue TpeboBaHUS:

3.1.1. O6paboTka TEPCOHATBHBIX TAHHBIX PAOOTHUKA MOXET OCYIIECTBIATHCS HCKIIOYHTEIHLHO B
nensax obecneueHUst COONIOAEHUS 3aKOHOB M HMHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, COJEHCTBUA
pabOTHHKaM B TPYAOYCTPOWCTBE, OOYYEHHMHM M TIPOJIBIDKCHHHM TIO CIy)K0e, oOecnedeHus JIMYHOMN
0e30macHOCTH pabOTHHUKOB, KOHTPOJS KOJMYECTBA M KauyecTBa BBIMOJIHAEMOH paboThl M obecredeHus
COXPAHHOCTH UMYILECTBA.

3.1.2. TIpu onpeneneHnn o0beMa U coliepKaHus 00padaThIBaeMBIX MIEPCOHABHBIX JTaHHBIX paOOTHHUKA
PaboTtonarens nomkeH pykoBojcTBoBaThesi Koncturynueit Poccuiickoit @enepanuu, TpynoBbIM KOJIEKCOM
Poccuiickoit @deaepanuu 1 HHBIMH (pelepaTbHBIMUA 3aKOHAMHU.

3.1.3. Bce nepcoHanbHble JaHHBIE pa0OTHHUKA CIIEAYET MOdy4aTh y Hero camoro. Ecim nepcoHanbHble
NaHHble pPaOOTHMKAa BO3MOXKHO IOJIYYUTh TOJIBKO Y TPETbeW CTOPOHBL, TO PAOOTHUK MJOKEH OBITh
YBEIOMJICH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJIyU€HO MHChbMEHHOE coriacue. PabGoromarens
JOJDKEH COOOLIUTh PAa0OTHUKY O MLEIsIX, MPeanojaraéMblXx HCTOYHHKAX UM CIOcO0ax MOJydeHHs
IIEPCOHANBHBIX JAHHBIX, a TaKK€ O XapaKTepe NOJIEKAUIMX IOIYYEHHIO INEPCOHAIbHBIX JaHHBIX U
MOCJIEICTBUAX OTKa3a paOOTHUKA 1aTh MIMCbMEHHOE COIIacUe Ha UX MOJyYeHHUE.
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3.1.4. PaGoTonarenp He UMEET MpaBa Mojay4yaTb U 00pabaThIBaTh MEPCOHATBHBIC JaHHBIE pAOOTHHUKA O
€ro MOJIMTUYECKHUX, PEIUTHO3HBIX U MHBIX YOEKIEHMAX U 4aCTHOM kHU3HU. B ciyuasx, HEMoCpeICTBEHHO
CBSI3aHHBIX C BONPOCAMM TPYJIOBBIX OTHOLIEHWH, B COOTBETCTBMM cO CT. 24 Konctutynum Poccuiickoii
®enepanuu Paboronarens Bripase mnosyyaTb 1 00padaThiBaTh JAHHBIE O YACTHOM KM3HU paOOTHUKA TOJBKO
C €ro MMUCbMEHHOT'O COTJIACHS.

3.1.5. PabGoronaTens HEe UMEET IpaBa Moay4daTh U 00pabaThIBaTh MEPCOHANIbHBIC TaHHBIE PAOOTHHUKA O
€ro 4WICHCTBE B OOLIECTBEHHBIX OOBEAMHEHHSIX HIIM €ro Mpo(COIO3HON NEATENbHOCTH, 32 UCKIIOUYECHUEM
CIIy4aeB, IIPEelyCMOTPEHHBIX (heZiepalIbHbIM 3aKOHOM.

3.1.6. Ilpu mpUHATUU peIICHUH, 3aTparuBarOIIMX HMHTEpechl paboTHUKA, Paboronmatens He nMmeer
IIpaBa OCHOBBIBATHCSI HA IEPCOHAIBHBIX JAHHBIX pAaOOTHHKA, NOTYYEHHBIX UCKIIOUMTEIBHO B PE3YNIbTATE UX
aBTOMATH3UPOBAHHOM 00paOOTKH MM AJIEKTPOHHOTO TOTY4EHHUSI.

3.1.7. 3amuTa nepcoHaIbHbIX JAHHBIX PAOOTHUKA OT HEIIPABOMEPHOI'O MX UCIIOJIBb30BAaHUS UM YTPaTh
noJrKHa OBITh oOecnieueHa PaboTomaTenem 3a cueT ero CpeacTB B MOPSIIKE, YCTAHOBICHHOM (enepaabHbIM
3aKOHOM.

3.1.8. PaGoTHUKH W WX TPEIACTABUTEIN JOJDKHBI OBITh O3HAKOMIICHBI TMOJ MOJIUCH C JOKATbHBIMH
aktamu PaboTonarens, ycTaHaBIMBAIOIIMMU MOPSIOK 0OpabOTKHM MEPCOHATIBHBIX AAHHBIX PAaOOTHUKOB, a
Takxke 00 UX mpaBax U 00s3aHHOCTSX B ATOM 00JIACTH.

3.1.9. PaGoTHUKY HE TOJIKHBI OTKA3bIBATHCS OT CBOMX IIPAB Ha COXPAaHEHHE U 3aILUTY TaliHBI.

4. O6s13aHHOCTH PabOTHHUKA

PabotHuk 00s3aH:

4.1. TlepenmaBath PaboromaTenro WIM  €ro  MNPEACTABUTEIIO0  KOMIUIGKC  JIOCTOBEPHBIX
JOKYMCHTUPOBAHHBIX TIEPCOHAIBHBIX JAHHBIX, IMEPEYCHb KOTOPBIX YCTAHOBJIICH TpPYHIOBBIM KOJIEKCOM
Poccuiickoit ®enepanuu.

4.2. CBOEeBpeMEHHO B pa3yMHbIH CpPOK, HE MIpeBbIIAIOIMUNA 5 gHEH, coobmars Paboromarento 06
W3MEHECHUU CBOMX MEPCOHAIBHBIX JTAHHBIX.

5. IlpaBa paboTHuka
PaGoTuuk nmeer mpaso:

5.1. Ha nonuyro nH(GOpMAITHIO O CBOMX MEPCOHANIBHBIX JIAaHHBIX U 00pa0OTKE ITHX JaHHBIX.

5.2. Ha cBoOoaHbIii OecryiaTHBIM JOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIJIIOUas MpPaBO Ha
MOJTydeHUE KOMHUU 000 3amucH, CoJepiKallleld MEepCOHAIbHBIE TaHHBIE COTPYIHUKA, 32 HCKIIOYCHUEM
CllydaeB, IPElyCMOTPEHHBIX 3aKOHOAATeNCTBOM Poccuiickoit deneparuu.

5.3. Ha mocTym K MEIUIIMHCKUM JaHHBIM C TIOMOINBIO MEIHMIIMHCKOTO CIICIUAINCTAa 10 CBOEMY
BBIOODY.

5.4. TpeOoBaTh UCKIFOYCHUS WM WCIPABICHHUS HEBEPHBIX HIIM HEMOJHBIX MEPCOHAIBHBIX JAHHBIX, a
Takke  JaHHBIX, OOpa0OTaHHBIX C  HapylmieHHeM TpeOOBaHWI, OMNpeNeJIeHHBIX  TPYJIOBBIM
3aKOHOAATEeIhCTBOM. [lpm oTka3e Paboromarens WCKIIOYUTH WM HWCIPABHTH TEPCOHAIBHBIC JTaHHBIC
COTpYOHUKAa OH HMMEeT NpaBO 3asiBUTh B MUChMEHHOW ¢opMe PaboTomaTtento o CBOEM HECOTJIACHU C
COOTBETCTBYIOIIUM OOOCHOBAaHHWEM TaKoro Hecorjacus. [lepcoHanbHBIC JaHHBIC OICHOYHOTO XapakTepa
COTPYTHUK UMEET MPaBO JIOTIOTHHUTH 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUSI.

5.5. TpeboBarb u3BemeHus Paboronarenem Bcex JHIl, KOTOPHIM paHee ObUIM COOOIIEHBI HEBEPHBIE
WIM HETOJHBbIE TMEepPCOHAJIbHBbIC NaHHBIE COTPYAHHKA, 000 BCEX MPOU3BENCHHBIX B HUX HUCKIIOYCHHUSX,
WCIIPABIICHUSX WITH JOTOJTHEHUSX.

5.6. OGxanoBaTh B CyI JIOOBIE HEMpaBOMEpHbIE AeicTBUs wiu Oe3zaeiictBue Paboromarens mpu
00paloTKe U 3alIUTE €ro MePCOHATBHBIX JaHHbIX.

5.7. OnpenensTs CBOUX MPEACTABUTENEH ISl 3aIIUTHI CBOMX MEPCOHANBHBIX JaHHBIX.

5.8. TpeboBaTh mpekpaTUTh B JTH000€ BpeMs mepenady (pacnpocTpaHeHue, IpeIoCcTaBIeHHe, JOCTYI)
MEePCOHANBHBIX JAHHBIX, Pa3pelleHHbIX IS pacmpocTpaHeHus. TpeGoBanue odopmiiseTcs B MUCEMEHHOM
Buzie. OHO JTOJDKHO BKJIIOYATh B ce0s (haMUITHIO, MMSI, OTUYECTBO (ITPH HAJIMYHH ), KOHTAKTHYIO WH(OpMAITHIO
(momep TenedoHa, aapec SNEKTPOHHOW TMOYTHl WM TMOYTOBBIA aJIpec) padOTHUKA, a TaKXKe NEePEUYCHb
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MEPCOHATIBHBIX JIaHHBIX, 00pa00TKa KOTOPBIX MOJUICKHUT MPEKPAILEHHIO.
6. Coop, 00paboTKa M XpaHEHHE TIEPCOHANBHBIX TaHHBIX

6.1. O6paboTKa nmepcoHaIbHBIX JAHHBIX paOOTHUKA - 000 JelicTBHE (OTepaIus) Wik COBOKYITHOCTh
NeicTBUH (omeparuii), COBEpIIaeMbIX C HCIOIb30BAHUEM CPEJCTB aBTOMATH3AIMH WU 03 MCIOJIb30BAHUS
TaKUX CPEICTB C MNEPCOHAIBHBIMHU JIaHHBIMH, BKIIO4Yas cOOp, 3amuCh, CHUCTEMATH3aIUIO, HAKOILUICHUE,
XpaHeHHe, yTouyHeHHe  (OOHOBIICHHE, HM3MCHEHHE), W3BICUCHHE, HCIOJIb30BaHME, Mepeaady
(pactipocTpaneHue, MpeaoCTaBlIeHUe, JOCTYI), 00e3TuUMBaHue, OJIOKMPOBAHME, yJaleHHE, YHUUYTO)KCHUE
MIEPCOHAJIBHBIX JaHHBIX pAOOTHHKA.

6.2. Bce nepcoHanbHble JaHHbIE paOOTHMKA cielyeT MOoJdy4aTh y Hero camoro. Ecnu nepcoHanbHble
JaHHbIE PaOOTHHKA BO3MOXHO IMOJIYYUTHh TOJBKO y TPETbEH CTOPOHBI, TO PaOOTHUK JOJDKEH OBITH
YBEJAOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO OBITH IOJIy4€HO MMCbMEHHOE COTJIacHe.

6.3. PaboTomaTenpb TOMMKEH COOOMUTL PAOOTHHUKY O TENSIX, IPEIO0JIaraéMbIX HCTOYHHUKAX U CITOCO0ax
IOJIyYeHUs] TEPCOHANBHBIX JIaHHBIX, @ TaKXKe O XapakTepe IOAJIEKAIIUX MOJYyYEHHIO IEepPCOHAIbHBIX
JAHHBIX M MOCTIEICTBUAX 0TKa3a pabOTHUKA 1aTh MMCbMEHHOE COTJIacue Ha UX MOJyYCHHUE.

6.4. PaGoTHuK nipencraBisger PaboTomarento 1ocToBepHBIC CBeleHHs 0 ceOe. PaboTonaTens npoBepsieT
JTOCTOBEPHOCTh CBEJICHUH, CBEpss JaHHBIC, MPEICTaBICHHBIE PAOOTHUKOM, C MMEIOMIMMUCS Y pabOTHHKA
nokymentamu. IlIpencraBieHue paOOTHUKOM TOIJIOKHBIX JIOKYMEHTOB WM JIOKHBIX CBEACHUN IIpU
MOCTYIUICHUU Ha paboTy SIBISETCS OCHOBAHUEM JUISI PACTOPKEHHUS TPYIOBOTO JIOTOBOpA.

6.5. IIpu noctymnenun Ha paboTy pabOTHUK 3aMOJHAET aHKETY U aBToOHorpaduro.

6.5.1. AHkeTa MpeacTaBIseT co00i epedeHb BOIIPOCOB O NMEPCOHAIBHBIX JaHHBIX PaOOTHHUKA.

6.5.2. AHkera 3amojHseTcs paOOTHUKOM caMocTosiTenabHO. Ilpu 3amosnHeHMHM aHKeThl pabOTHHK
JIOJDKEH 3aI0JIHATE BCe e Tpadbl, Ha BCE BOMPOCHI 1aBaTh IMOJHBIE OTBETHI, HE JOMYCKAaTh UCIPABICHUN HITH
3a4epKUBaHUM, MPOYEPKOB, IOMAPOK B CTPOTOM COOTBETCTBUM C 3aIUCSIMHU, KOTOpPbIE COJEpXkATcsi B €ro
JIMYHBIX TOKyMEHTAaX.

6.5.3. ABroOuorpadgus -  JOKYMEHT, COJAEp)KallMil  omnucaHHWe B  XPOHOJOTMUYECKOU
MOCJIEIOBATEIFHOCTH OCHOBHBIX JTAIOB JKU3HU H JCSITEIHbHOCTH TPUHUMAEMOTO pabOTHHKA.

6.5.4. ABToOMOrpagus cocTaBisieTcs B MPOU3BOILHON GopmMe, 0€3 TOMapOK U UCIPABICHUH.

6.5.5. AnHkera u aBToOHMOrpadus padOTHHKA JOJDKHBI XPAaHUTHCS B JIMYHOM Jene paboTHuka. B
JMYHOM JIeJie TaKXKe XPaHATCA UHbIE JJOKYMEHTHI NEPCOHAIBHOIO y4eTa, OTHOCSIIUECS K MEePCOHATIbHBIM
JTAHHBIM paOOTHHKA.

6.5.6. JInunoe nen0 paboTHUKA 0popMIIseTCs NOCIe U3JaHNs TIPUKa3a o0 IpuemMe Ha paboTy.

6.5.7. Bce MOKYMEHTBHI JIMYHOTO Jejila TOJIIMBAIOTCS B OOJOXKY 00pasia, YCTaHOBJICHHOTO
Paboronarenem. Ha Heil ykaspiBatoTcs hammiinsi, UMs, OTYECTBO paOOTHUKA, HOMEp JINYHOTO JIeNa.

6.5.8. K kaxxmomy THYHOMY JIeiTy IPHJIAraroTcs JIBe IBETHBIE (hoTorpaduu paboTHHKA pazmepoM 3*4.

6.5.9. Bce 10KyMeHTBI, IOCTYNAIONIME B IMYHOE /€TI0, PACIIONAraloTCsl B XPOHOJIOTHYECKOM MOPSAKE.
JIMCTHI TOKYMEHTOB, MMOANIMTHIX B JINYHOE JIENI0, HYMEPYIOTCS.

6.5.10. JInuHoe neno BeneTcsl Ha MPOTSHXKEHUU BCEH TPYLOBOM JesATeNbHOCTH paboTHHUKA. M3MeHeHus,
BHOCHMBIE B JINYHOE JIEI0, JOJDKHBI OBITH MTOJITBEPKICHBI COOTBETCTBYIONUMH TOKYMEHTaMHU.

6.6. PabGoTonarens He MMeeT IpaBa MoyiydyaTh U 00pabaThIBaTh NEpCOHANbHbIE JaHHbIE paOOTHHKA O
€r0 pPacoBOi, HAIMOHAIHHOW MPUHAIUICKHOCTH, TOJUTUYSCKUX B3TIIAX, PEUTHO3HBIX U (HIOCOPCKUX
yOSXKIEHUSIX, COCTOSIHUM 3J0POBbS, WHTHUMHOM >KHU3HM, 32 HCKJIIOUEHHEM CIyyaeB, HPeAyCMOTPEHHBIX
Tpynossim koaexcoM Poccuiickoit deneparuu u 1pyruMu peaepaabHbIMU 3aKOHAMU.

6.6.1. OOpaboTka TEpPCOHANBHBIX MAHHBIX, pPAa3pEHICHHBIX [UIS PACHPOCTPAHEHUS, W3 YHCIa
CIELMANbHBIX KaTeropHil NMEepCOHANbHBIX JaHHBIX, yKa3aHHBIX B 4. 1 cr. 10 ®enepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3 "O nepcoHalbHBIX AAHHBIX", JOMYCKAETCS, €CIIU COOJII0IAl0TCS 3aIPEThl U YCIOBHUS,
npeaycMoTpenHsie c¢T. 10.1 ykazanHoro 3akoHa.

6.7. PabGoTonarens He MMeEET IMpaBa IMOJIydaTh ¥ 00pabaThIBaTh NIEPCOHANBHbBIC JaHHBIE pAOOTHHKA O
€ro 4WICHCTBE B OOLIECTBEHHBIX OOBEAMHEHHSX HIIM €ro Mpo(COIO3HON NEATENLHOCTH, 34 HUCKIIOUYEHUEM
CITy4daeB, TPEAyCMOTPEHHBIX TpynoBeIM KoaekcoMm Poccuiickoii deneparuu Wi WHBIMU (penepanbHbIMU
3aKOHaMH.

6.8. OOpaboTka TEpPCOHANBHBIX MaHHBIX pPAaOOTHUKOB PaboTomareneM BO3MOXKHAa TOJBKO C HX


https://login.consultant.ru/link/?req=doc&base=LAW&n=389182&date=11.07.2022
https://login.consultant.ru/link/?req=doc&base=LAW&n=389193&date=11.07.2022&dst=25&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=389193&date=11.07.2022&dst=34&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=389182&date=11.07.2022

cornacus. VckiaroueHue COCTaBISIOT Ciaydad, IPEIyCMOTPEHHBIE 3aKOHOAATEIbCTBOM Poccuiickon
@enepanuu (B 4aCTHOCTH, COIJIacMe He TpeOyeTcs MpU HAJIWYMM OCHOBAHUN U COOJIIOJIEHUU YCIIOBUH,
MEPEUUCIIEHHBIX B 1. . 2 - 11 4. 1 cT. 6, m. m. 2.1 - 10 4. 2 cT. 10, u. 2 ctr. 11 DenepanpbHOro 3akoHa OT
27.07.2006 N 152-®3 "O nepcoHaabHBIX TaHHBIX").

6.9. IluceMenHoe corjacue paboOTHHKa Ha 0OpabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX OJDKHO
BKJIIOUATh B ceOs, B YACTHOCTH, CBEACHMS, YKa3aHHbIe B I. 1. 1 - 9 u. 4 cT. 9 DenepanbHOro 3akoHa OT
27.07.2006 N 152-®3 "O nepcoHaIbHBIX JaHHBIX".

6.10. IlucemenHoe coriacue pabOTHHKA Ha O0OpabOTKY NMEPCOHABHBIX JAHHBIX, PAa3PEIICHHBIX IS
pacrpocTpaHeHust, 0pOPMIIIETCS OTAEIBHO OT JPYTUX COTJacuil Ha 00pabOTKy €ro MepcoHATbHBIX TaHHBIX.
[Ipu 3TOM CcOOMIOAAIOTCS YCIOBHUSA, MpEeayCcMOTpeHHble, B yacTHOCTH, cT. 10.1 denepanpHOro 3akoHa OT
27.07.2006 N 152-®3 "O mnepcoHambHbiXx HaHHBIX". TpeOoBaHUS K CONEPKAHUIO TAKOTO COTJIACHS
YCTaHABIIMBAIOTCS YIIOJTHOMOYEHHBIM OPTraHOM I10 3aIIUTE MPaB CyObEKTOB NEPCOHABHBIX JaHHbBIX.

6.10.1. IlucebmenHoe corjmacue Ha OOpabOOTKY NEpPCOHANBHBIX JAHHBIX, Pa3PEUICHHBIX IS
pacnpocTpaHeHusi, pabOTHUK MperocTasisgeT Paboronarento JINYHO.

6.10.2. PaGoromarens 00s3aH HE TMO3QHEE TPEX pabdOYMX JHEH C MOMEHTAa MOIYyYEHHUS YKa3aHHOTO
cornacus onmyOnuKoBaTh HMHGPOpPMAIUIO 00 YCIOBHUAX 0OpabOTKH, O HANWYMM 3alMPETOB W YCIOBUM Ha
00paboTKy HEOrpaHMUEHHBIM KPYTOM JIUI TIEPCOHANBHBIX JTaHHBIX, Pa3pEIICHHBIX U PaCIPOCTPAHEHUSI.

6.10.3. Cormacue Ha 00pabOTKYy NEPCOHAIBHBIX JAaHHBIX, Pa3pelIEHHBIX Ui PacHpOCTpaHEHUS,
MPEKpAIacT CBOE JICHCTBHE C MOMEHTA IMOCTyIUieHUs Paboromarento TpeOoBaHMsI, YKa3aHHOTO B II. 5.8
Hactosiero [lonoxxeHus.

6.11. B cootBercTBUU co cT. 86 TpymoBoro xomekca Poccuiickoit denepanuu B measx oOeCcIiedeHUs
mpaB M CcBOOOJ uYeloBeka W TpaxkaaHuHa Pabortonmatenb W ero mnpeacTaBUTeNd Mpu  00paboTke
MIEPCOHANIBHBIX JAaHHBIX pAOOTHUKA JOJHKHBI COOJII0/1aTh, B YACTHOCTH, CIEAYIOLIUE 001I1e TpeOOBaHUS:

6.11.1. Ilpu omnpeneneHuu oObeMa W CoOAEpXKaHUS 00padaTHIBAEMBIX TEPCOHAIBHBIX JaHHBIX
pabotHuka PaboTonaresns momkeH pykoBoacTBoBaThcst Koncturynuer Poceuiickoit @enepannu, TpyaoBeiM
kozekcoM Poccuiickoit @deneparuu 1 UHBIMU (eiepaibHBIMU 3aKOHAMH.

6.11.2. [lpu mpUHATHU pEUICHUH, 3aTParuBalOIIUX HHTEpechl paboTHWKa, PaboTonarens He mMeeT
MpaBa OCHOBBIBAThCS Ha TMEPCOHAIBHBIX JAHHBIX, IOJYYEHHBIX HCKIIOYHTEIFHO B pe3yabTaTe HUX
aBTOMATHU3HPOBAHHOW 00pabOTKU MIIM 3JIEKTPOHHOTO MOJIYYEHUSI.

6.11.3. 3ammra nepcoHaIbHBIX AAHHBIX PA0OTHUKA OT HEMPABOMEPHOIO MX HCIOIB30BaHUs, YTPaTh
oOecnieunBaercs Paboromarenem 3a cueT €ro CpeiCTB B HOPSAAKE, YCTAHOBIEHHOM TpYyJOBBIM KOJEKCOM
Poccuiickoii @enepannu 1 UHBIMU (peiepanbHbBIMUA 3aKOHAMHU.

6.11.4. PaGOTHUKH M WX TIPEJICTABUTENH JODKHBI OBITh O3HAKOMIICHBI TIOJT TIOJIUCKY C JIOKYMEHTaMU
PaboTonarens, ycTaHaBIMBAIOIIUMU MOPSAA0K 00pabOTKH MEPCOHANBHBIX JaHHbBIX, a TAKXKe 00 UX MpaBax U
00513aHHOCTSIX B 3TOW 00JaCTH.

6.11.5. PaO0oTHHKHM HE JOJKHBI OTKa3bIBaThCS OT CBOMX IPaB HAa COXPAHEHUE U 3aLIUTY TalHBbI.

7. Ilepenaya nepcoHaNbHbIX JaHHBIX

7.1. Ilpu nepemaye nmepcoHaIBHBIX JaHHBIX paOOTHHKA PaboTomaTens JomKeH coOMI0IaTh CIeIYIOIINe
TpeGoBaHus:

- He co00IaTh MEepPCOHAIBHBIC TaHHbIE PA0OTHUKA TPEThEH CTOpOHE 03 MHCHhMEHHOTO COTJIACHs
paOOTHHUKA, 332 UCKIIOYEHUEM CITyyaeB, KOT/Ia 3TO HEOOXOAMMO B LENAX MPEAYHPEkKIECHUS YTPO3bl )KU3HU U
3JI0pOBBIO paOOTHHUKA, a TAKXKE B CIYy4asx, yCTAHOBIECHHBIX (he/iepaibHbIM 3aKOHOM;

- He co00IaTh MEepPCOHAIbHbIE JTaHHBbIE PAOOTHHUKA B KOMMEPYECKHX LENAX 0e3 ero MUCbMEHHOTo
COrJIacus;

- IPEYNPETUTH JIUI], TOJTyYaroIIuX MePCOHAbHBIC JaHHBIE PA0OTHUKA, O TOM, YTO TH JIaHHBIE MOTYT
ObITh HCIIOJIb30BaHbl JIMIIb B LEISIX, A KOTOPBIX OHHM COOOIIEHBI, W TpeOoBaTh OT 3TUX JIUI]
MOJTBEPXKICHUSI TOTO, YTO 93TO TPABWIO COOMOAeHo. Jluma, mMosydaromme IepcoHadbHbIE JTaHHBIC
paboTHHKa, 00s3aHBl COOMIONATh KOH(UICHIMAIBHOCTh. J[aHHOE MOJOXKEHHWE HE paclpoCTpaHseTcs Ha
0OMEH NepCOHATBHBIMY JAHHBIMHA PA0OTHUKOB B TIOPSI/IKE, YCTAHOBICHHOM (heiepaibHBIMU 3aKOHAMH;

- paspemarb JOCTYI K MEPCOHATIBHBIM JaHHBIM PaOOTHHUKOB TOJBKO CIEHUAIBHO YHOJTHOMOYCHHBIM
JUnaM, MpHU 3TOM YKa3aHHBIE JIMIA JIOJDKHBI MMETh TPaBO IONydYaTh TOJBKO TE NEPCOHAIBHBIC JAaHHBIC
pabOTHHKA, KOTOPhIE HEOOXOIUMBI JJIS1 BHITTOJTHEHUSI KOHKPETHBIX (DYHKIIHIA;

- HE 3alpammBaTh HHPOPMAIMIO O COCTOSHUH 3[J0POBBsSI PAOOTHHKA, 32 HCKITIOUYCHNEM TEX CBEICHHH,


https://login.consultant.ru/link/?req=doc&base=LAW&n=389193&date=11.07.2022&dst=100260&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=389193&date=11.07.2022&dst=100269&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=389193&date=11.07.2022&dst=100225&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=389193&date=11.07.2022&dst=11&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=389193&date=11.07.2022&dst=27&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=389193&date=11.07.2022&dst=100283&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=389193&date=11.07.2022&dst=100291&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=389193&date=11.07.2022&dst=34&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=389182&date=11.07.2022&dst=100639&field=134
https://login.consultant.ru/link/?req=doc&base=LAW&n=2875&date=11.07.2022
https://login.consultant.ru/link/?req=doc&base=LAW&n=389182&date=11.07.2022
https://login.consultant.ru/link/?req=doc&base=LAW&n=389182&date=11.07.2022

KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITIOJHEHUSI paOOTHUKOM TPYAOBOH (PyHKINHY;

- IepefaBaTh IE€PCOHANbHBIC JlaHHbIE pPAOOTHUKA MPEACTaBUTENSIM pPAOOTHUKOB B MOpSJKE,
ycraHoBiieHHOM TpynoBsIM kogekcoMm Poccuiickoit denepanuu, 1 OrpaHUYMBATE 3TY HHPOPMALIHUIO TOJIBKO
TEMH IE€PCOHAJIBHBIMU JIaHHBIMH pAOOTHHMKA, KOTOpPblE HEOOXOAMMBI AJIsl BBIIOJHEHHUS YKa3aHHBIMU
MPEJCTaBUTEISAMU UX (QYHKIUH.

8. locTymn K epCcoHaIbHBIM JaHHBIM COTPYAHHUKA

8.1. BHyTpeHHuUl 10CTYII.

[IpaBo nocTyma K mepcoHabHBIM JIaHHBIM COTPYIHUKA HMEIOT:

- pykoBouTenb Paboromarens;

- CEeKpeTaphb;

-JICTIONIPOU3BOHUTEB;

- 3aMECTHUTENI JTUPEKTOpa IO HAMPABJICHUIO IESITEIBLHOCTH IO COTJIACOBAHHMIO C PYKOBOIHMTEICM
Paboronarens;

- pabOTHUKU OyXTalNTepHH - K TEM JaHHBIM, KOTOPbIE HEOOXOJMMBI JUIS BBIMOJIHEHHUS KOHKPETHBIX
GyHKIUH;

- caM paOOTHHK, HOCUTEIb TaHHBIX.

8.2. Buemnuii nocty.

PabGoTonarens BrpaBe OCYIIECTBISTh MEepeavy MepCoOHATBHBIX TAHHBIX pa0OTHUKA TPETHUM JIUIIAM, B
TOM YHCJI€ B KOMMEPUYECKHUX IIEJISIX, TOJIBKO C €ro IpeABAPUTENIBHOTO IMHUCHBMEHHOIO COTJIacus, 3a
HCKJIIOYCHHEM CIIy4aeB, KOrJa 3TO HEOOXOIUMO B IEJSIX MPEAYNPEKICHUS YIPO3bl KU3HU U 3I0POBBIO
paboTHUKA, a TakXKe B JPYrUX CIydasx, MPEAyCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu.

[lepen mepenaueil mepcoHANbHBIX JaHHBIX PaboTomaTens AOKEH MpeayNpeauTh TPEThe JIULO O TOM,
YTO OHU MOTYT OBITH MCIIOJB30BAaHBI TOJIBKO B T€X MLEJAX, JJIA KOTOPBIX ObLIM cooOmieHwl. [Ipu sTtom y
TPETHETO JUIAa HEOOXOIUMO MOIYYUTh MOATBEPKIEHHE TOTO, UTO TaKoe TpeboBaHKEe OyAeT UM COOTIOICHO.

He tpebyercs cornacue paboTHHMKA Ha Tiepejady MepCOHaIbHBIX TaHHBIX:

- TPETHUM JIUIAM B TEJISIX MPEAYPERKACHUS YTPO3bI )KU3HHU U 3JI0POBBI0 PAOOTHHKA;

- B ®onpn comumansHOoro crpaxoBanusi Poccuiickori denepanuu, Ilencuonnsii Gonn Poccuiickoit
®denepannu B 00beMe, MPEAyCMOTPEHHOM JACHCTBYIONINM 3aKOHOIaTeNbcTBOM Poccuiickoit denepanuu;

- B HAJIOTOBBIE OPraHbl;

- B BOGHHbIE KOMUCCApPHUAThI;

- 10 3ampocy NpodecCHOHATBHBIX COIO30B B IIENAX KOHTPOJS 3a COOJIOJIGHUEM TPYIOBOTO
3aKOHOJaTelbcTBa PaboTonarenem;

- IO MOTUBUPOBAHHOMY 3aIIPOCYy OPraHOB MPOKYPATYPHI;

- 10 MOTUBUPOBAHHOMY TPEOOBAHMIO MMPABOOXPAHUTENHHBIX OPTaHOB U OPTaHOB OE30MACHOCTH;

- IO 3ampocy OT FOCYAapCTBEHHBIX MHCIEKTOPOB TPyAa MPH OCYIIECTBICHHUH HUMHU HAJA30PHO-
KOHTPOJILHOU JI€SITENBHOCTH;

- TI0 3aMpocy Cyaa;

- B OpraHbl U OPTaHU3AINH, KOTOPBIC JOHKHBI OBITh YBEJOMIIEHBI O TSXKEIOM HECUACTHOM CIyyae, B
TOM YHUCIIE CO CMEPTEIbHBIM HCXOJIOM;

- B CJIy4asiX, CBSI3aHHBIX C UCTIOJTHEHHEM Pa0OTHUKOM JOJKHOCTHBIX 00S3aHHOCTEHH;

- B KPEIUTHYIO OPTaHHU3AIUI0, O0CTYKMBAIOIIYIO TJIATEKHBIE KAPThl pAOOTHUKOB.

8.3. lpyrue opraHu3arum.

Ceenenus o paboTHUKE (B TOM YHCJIEe YBOJIEHHOM) MOTYT OBITh MPEIOCTABIEHBI IPYTrOil OpraHu3aliu
TOJIBKO C MMCHbMEHHOTI'0 3aIpoca Ha OJIaHKe OpraHu3alluy C MPUIIOKEHUEM KOITUU 3asBJICHUS paOOTHUKA.

8.4. PONCTBEHHUKH U YIEHBI CEMEN.

[lepconanbHble AaHHbIE paOOTHHKA MOTYT OBITh MPEIOCTABIEHBI POJICTBEHHUKAM MIIM YIEHAM €ro
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CeMbHU TOJIBKO C MUCbMEHHOTO pa3perieH st caMoro paboTHUKA.

9. 3ammTa nepcoHaNbHBIX JAaHHBIX PAOOTHHKOB

9.1. B mensx oOecrieueHHss COXPAHHOCTH M KOH(QUACHIMAIBHOCTH TEPCOHAIBHBIX JaHHBIX
pabOTHHUKOB BCE Orepanuu 1mo ohopMICHUI0, POPMUPOBAHHUIO, BEICHUIO U XPAHCHUIO JaHHON MH(OPMAIIUH
JOJDKHBI BBITIOJIHATHCST TOJNBKO PaOOTHHKAMHU OT/AeNa KaapoB, OCYIICCTBISIIOIIMMH JAHHYIO paboTy B
COOTBETCTBHH CO CBOUMH CIYXEOHBIMH OOSI3aHHOCTSIMH, 3a()UKCHPOBAHHBIMH B HX JOJDKHOCTHBIX
UHCTPYKIUSAX.

9.2. OTBeThl HAa MHUCHMEHHBIC 3alpPOCHl JPYTHX OPraHMU3alMi M YYPSKACHUH B Mpelenax HuX
KOMITETEHITMH ¥ TIPEIOCTABICHHBIX MOJHOMOYHI JTat0TCS B MMCHMEHHOM opme Ha Onanke PaboTonmarens u
B TOM O0OBeMe, KOTOPbIi MMO3BOJSIET HE pas3rjaliaTh HU3JUIIHUA O0BEM MEPCOHAIBHBIX CBEACHUH O
paboTHUKAX.

9.3. Ilepenaua wuHpOpMAIKK, COAEP)KAIICH CBEACHHS O MEPCOHAIBHBIX MAHHBIX PAOOTHUKOB, IO
Tenedony, Gakcy, SMEKTPOHHOH MouTe 03 MUCBMEHHOTO COoTiacusi paOOTHUKA 3aIpelaeTcs.

9.4. Jluynple nena W JOKYMEHTBI, COJEpXKAllie IMEepCOHAIbHBIC JaHHBIE PAOOTHHKOB, XPAHITCA B
3anuparonuxcs mkagax (cefax), odecreunBaronMX 3alUTy OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

9.5. IlepcoHanbHBIE KOMIBIOTEPHI, B KOTOPBIX COJEP)KATCA MEPCOHAIbHBIC AaHHBIC, JTOJKHBI OBITh
3aIUIIECHBI TAPOJIAMU JOCTYTIA.

10. OTBeTCTBEHHOCTD 3a pasrialieHne nHGopMaluu, CBI3aHHON
C IEPCOHATLHBIMU JaHHBIMH Pa0OTHHUKA

10.1. Jluma, BUHOBHBIE B HapyIIEHUH HOPM, DPETYIHPYIOIUX MOJIy4YeHHEe, 00pabOTKYy W 3aluTy
NEePCOHAIBHBIX JJAHHBIX paO0OTHHKA, HECYT JUCLUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPaXIaHCKO-TIPABOBYIO
WJIA YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepaTbHBIMH 3aKOHAMH.



